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Guidelines for School Zoom Calls 

SMGS Ballymote 

Introduction 

These guidelines were developed to facilitate the use of Zoom in the school during Covid-19 

School Closures. 

Rationale 

In devising these guidelines, consideration has been given to the particular needs and 

circumstances of this school. Our aim is to encourage and create an environment that is 

conducive to teaching and learning.  

Relationship to the Characteristic Ethos and Spirit of the School 

Scoil Mhuire gan Smál. is a Catholic Primary School. The school seeks to create a happy, 

tolerant, safe environment in which each child is encouraged to strive towards his/her unique 

potential. These guidelines work alongside our Code of Behaviour. 

Our expectations about standards of behaviour: 

Standards should reflect the following values: 

• A respect for self and others 

• Kindness and a willingness to help others 

• Courtesy and good manners 

• Fairness towards others 

• Readiness to use respectful ways to resolving difficulties and conflict 

• Forgiveness 

 

General Rules for the use of Zoom 

 

• Seesaw is the primary online learning platform for our school. 

• Zoom is used by our Learning Support Team to communicate with pupils who avail 

of additional support. 

• Zoom will be used by class teachers for a weekly wellness session. The purpose of 

these Zoom sessions is to promote a sense of connectedness between pupils and their 

teacher, between pupils and the school and between each other during the Covid-19 

school closure. 

• Parents should give their child permission to attend the meeting. 

• The class teacher will set up the zoom meeting and send invites to the email address 

to which the school normally communicates with parents. 

• Class meetings with the teacher are for the class group only. Codes should not be 

shared with any other group. 

• Pupils should be appropriately dressed and be aware of what is in their 

background. 

• Bedrooms might not be the most appropriate room from which pupils join a meeting. 

• Siblings who are not part of the class group should not be in attendance at meetings. 
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• The class teacher will set up a waiting room for the group. The teacher will allow 

access from the waiting room.  

• The meeting will be locked after 5 minutes. Pupils wishing to gain admittance after 

this time might be unable to do so. 

• All people are muted on entry to the group.  

• Pupils must leave their camera turned on at all times. 

• The teacher will discuss rules with the group on entry. 

• In a group setting, children should raise their hands to talk. This allows all voices to 

be heard. 

• There is no recording of these meetings – by the school or the child.  

No permission, under GDPR, for recording or sharing of meeting has been 

granted. There should be no sharing of images with others. 

• The chat feature will usually be disabled.  

If the teacher uses the chat feature, it is for asking questions or appropriate comments. 

• This is a school activity and therefore good behaviour and appropriate language is 

expected online. 

• When the teacher finishes the meeting, the meeting ends.  

• The teacher will keep a log of children who attended the meeting. 

• Failure to work with the rules may mean removal from the group. It could also mean 

the child is excluded from future meetings.  

• The focus of class Zoom sessions will be on wellness. This might involve just a chat, 

a discussion or an arranged activity or lesson. 

• The teacher reserves the right to end a zoom session at any stage, if it is felt necessary 

to do for the safety of all. 

 

Responding to Inappropriate Behaviour 

 

Issues of misbehaviour will be dealt with in line with our school code of behaviour. 
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